
Division Chair coordinates instructor  textbook selection and inputs request form in the myAllen portal by the end of October.





VPAA does not approve textbook request.  Deans notified.





Dean does not approve textbook request.





Online Learning begins course design process with newly adopted textbook in late November/early December.





Dean approves textbook request forms, and forms are received by the VPAA.





VPAA approves textbook request and notification sent to all stakeholders regarding textbook adoptions.





Bookstore plans for textbook acquisition and distribution.





VPAA reviews textbook request.





Division Chair asks instructor to reconsider textbook selection.





Bookstore Manager provides annual list for rental program textbook adoptions and other books eligible for rotation.





Textbook Selection and Adoption Process





Dean receives textbook request forms from the Division Chairs in early November.





Instructors evaluate textbook options with consideration for appropriate focus and rigor, publishing dates, instructor support materials, etc.  in September/October.





Vice President for Academic Affairs (VPAA) consults with Division Chairs on the timely selection of textbooks by faculty members, coordination by Division Chairs, and observance of the deadline for adoptions.





Division Chair coordinates the review and selection of textbook adoptions in September.








